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VOLUNTEER APPLICATION PACK

Thank you for your interest in volunteering at The Civic. In this application pack you will find information about The Civic, our volunteering opportunities and details of how to apply. 

ABOUT THE CIVIC
The Civic Barnsley is a leading combined arts centre in South Yorkshire, comprising of theatre, gallery and exhibition areas, bar and commercial hire spaces. The Civic exists to provide Barnsley and the surrounding communities with a culturally significant voice. The aim is to present a progressive programme of festivals, exhibitions performance and events that relate to the area, social, economic and political attitudes whilst also entertaining and encouraging debate.
The Civic is known for developing an exciting and dynamic artistic programme that appeals to a range of age groups and tastes, including family theatre, comedy, circus, contemporary art and design exhibitions and live music. It supports artists and companies in the research and development of many new works each year and from 2019, developed a new community engagement programme, with multiple new volunteering opportunities. 

ABOUT THE VOLUNTEER PROGRAMME
Whether you are sixteen or sixty, whether you have five minutes or five months, you can be part of The Civic family and help us on the way to becoming the leading combined arts centre in the North of England. Whether you would like arts industry experience or would simply like to meet new people – we have a safe and inclusive volunteering opportunities to suit all.
The majority of our volunteer roles are visitor-facing and duties may include engaging visitors to The Civic in conversation about our venue and artistic programme. All volunteers will receive training about the venue and the events at which they will attend. We are always looking for people who are passionate about theatre, dance or visual arts. We hope that volunteers will develop increased confidence and communication skills. 

If you think that you would like to develop other practical skills, or you think that you may have skills that would benefit The Civic, then there will also be additional volunteering opportunities behind there scenes; either in the gallery, in our marketing team or at our community events. 

We are happy to create opportunities based around your interests, skills and any aspirations or skills you wish to develop.
VOLUNTEER ROLES
Visitor Engagement Volunteer

This will include invigilating the gallery space and other areas of The Civic, directing people around the building and learning about the current artistic programme so that you can share this information with visitors and inform them about future events. Additional duties could include assisting the Front of House Supervisor in setting up meeting rooms for commercial hires or helping to make sure that the bar or servery is cleaned and effectively maintained. This could include setting up refreshments, tables and chairs or other equipment, checking stock levels or cleaning.  

Art & Engagement Volunteer 

Volunteering roles in the gallery can be varied and involve using or developing additional skills such as DIY, online research or social media. Some exhibitions or events need extra hands-on support (unpacking/cleaning artworks, hanging picture frames, painting walls). There may be an opportunity to help research a particular subject area for a future exhibition, create exciting social media content or write about an event.

Community Engagement Volunteer

Some of our volunteering activity supports our Community Engagement programme. We are currently organising events in areas including Hoyland, Jump, Wombwell, Cudworth, Shafton, Thurlstone, Millhouse Green and Skelmanthorpe. Activities will including helping to set up community performances, staffing pop-up ticket desks, flyering and supporting workshops. 

Civic Young Creatives 

If you are aged 14 -18 and passionate about the arts, then you may be interested in being part of our Civic Young Creatives groups. Members will help inform and develop our community and youth engagement, have the opportunity to take part in artist led workshops and assist with the organisation of events and help install future exhibitions. It’s a unique experience that will help any CV, college or university application. 

Expenses, Uniform and Gratitude
We may be able to reimburse some travel expenses, as long as the volunteer can provide receipts and/or tickets. We maybe also be able to pre-organise transport for volunteer groups.
We may offer branded t-shirts, lanyards or tote bags for volunteers to wear. 
We will consider, at each relevant Head of Department’s discretion, supplying references for future job applications by volunteers. 
APPLICATION FORM
If you are interested in volunteering or completing a work experience placement at The Civic, please complete this application form and attached Equal Opportunities Form and return it to 

Barnsley Civic Enterprise Ltd, The Civic, Hanson Street, Barnsley, S70 2HZ or by email to enquiries@barnsleycivic.co.uk
	Position applied for
	


	

	Surname                                 
	
	
	Forenames
	

	Title
	
	
	
	

	

	Address


	
	
	Telephone (
	

	
	
	
	Email Address
	

	Postcode
	
	
	Date of Birth
	

	

	Emergency Contact Name:
	

	Emergency Contact Number: 
	

	

	

	

	

	Availability 

	Monday
	Y/N
	Thursday
	Y/N

	Tuesday
	Y/N
	Friday
	Y/N

	Wednesday
	Y/N
	Satruday / Sunday
	Y/N


	Relevant Experience 

*Please note experience is not essential.
	

	Career Development Goals

*What to you wish to gain from volunteering?
	

	Disability - Do you have any disability that may require an adjustment to the workplace in order for you to fulfil your duties?
	Y/N

	If you have answered yes, please give details

	


	Convictions - Have you ever been convicted of a criminal offence? Declaration is subject to the Rehabilitation of Offenders Act 1974.     
	Y/N

	If you have answered yes, please give details

	


	Where did you hear about this opportunity?

	

	

	Please give details of two references

	Name
	
	Name
	

	Position
	
	Position
	

	Address
	
	Address
	

	Telephone
	
	Telephone
	

	Email
	
	Email
	


	If your application is successful, you may be asked to consent to The Civic verifying the information provided.  Please sign and date the declarations and authorisation below.

	I declare that the information given by me, to the best of my knowledge, is true and complete.

In accordance with the Data Protection Act 1998, I hereby authorise Open Eye Gallery to process the information contained in this application form for recruitment and selection purposes.

	Name (Block capitals)
	

	Date
	

	Signed
	

	Would like to be added to The Civic’s mailing list?
	Y/N


The Civic


Hanson Street


Barnsley


S70 2HZ





 � HYPERLINK "http://www.barnsleycivic.co.uk" �www.barnsleycivic.co.uk�
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enquiries@barnsleycivic.co.uk
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